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2.1.

1. O0mue mMoJ10KeHUA
Hactosmee Ilomokenne mo o0paboTKe MNEPCOHATBHBIX JaHHBIX PaOOTHUKOB
(manee - ITonoxenune) MJIOY JIC c.Ilymanuna benunckoro paiiona [lenzenckoit
obmactu (manee mo tekcty - JJOY) pa3paboTaHo B COOTBETCTBUH C TpyTOBHIM
konekcoM Poccuiickonn ®enepaunn, Koncruryumen Poccuiickon ®Penepanun,
I'paxxnanckum komekcoM Poccuiickoit @eneparuu, OenepanbHbiM 3aK0HOM «O0
nHpopmaruy, WHPOPMAMOHHBIX TEXHOJOTHUAX M O 3ammTe HHPOPMAIUN,
®enepanbHbIM 3aKOHOM «O MEpCOHAIBHBIX JTAHHBIX», [IpaBHiiaMy BHYTPEHHETO
TpynoBoro pacnopsiaka JOVY.
enr pazpabotku IlonmoxkeHuss —  ompeneseHue Tmopsjaka oO0pabOTKH
NEPCOHANBHBIX JIaHHBIX paboTHUKOB JJOY; obecneueHune 3amuThl paB U CBOOO/T
pabotHukoB JIOY mnpu o00paboTke HX TMEPCOHAIBHBIX JAHHBIX, a TaKkKe
YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, WMEKOIIMNX JOCTYI K
MepCOHANIBHBIM JaHHBIM paboTHUKOB JIOVY, 3a HeBhINOJHEHHE TpeOOBaHUI
HOPM, PETYIUPYIOLIUX 00pabOTKY U 3alUTy NMEPCOHAIBHBIX TAHHbIX.
[Topsanok BBoAa B aericTBUE U u3MeHeHus [looxkenusl.
Hacrosmee IlomoxkeHne BCTymaeT B CHIly C MOMEHTAa €r0 yTBEPXKACHUS
3aBenytomum  JIOY wu  geiicTByeT OeccpodyHO, 1O 3aMEHBl €r0  HOBBIM
[Tomoxennem.
Bce nsmenenus B [1omoxeHne BHOCSATCS MPUKA30M.
Bce padotauku JJOY nomkHBI ObITH 03HAKOMIIEHBI ¢ HacTosuM [lonoxxeHuem
MOJ1 POCITUCh.
PexxuM KOHPUACHIIMATIBHOCTH TIEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIydasX HX
00€3JIMYMBAHMS U 110 UCTCUCHUU 75 JIET CpOKa MX XPaHEHHUs, WU MPOJJICBACTCS
HAa OCHOBAaHMUM 3aKIOUeHUs HKcrnepTHo kKomuccuu MOV, ecnum uHOEe He
OMPEICJICHO 3aKOHOM.

2. OCHOBHBIE OHATHS ¥ COCTAB NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
Hna ueneit Hacrosmero I[lojiokeHUsT MCHOJIB3YIOTCA CIEAYIOIIME OCHOBHBIC
MTOHSTHS:
NEepPCOHANIbHBIE JaHHble pabOTHUMKA — Jro0as HHOpMaALUg OTHOCSIIAsCT K
OTIpENICTICHHOMY WJIM OMpeesieMOMYy Ha OCHOBAaHMHM TakoWl WHGOpMAaIu
pabOTHUKY B TOM YHUCIIE €ro GpamMuius, uMsi, OTYECTBO, IO/, MECSII, JaTa U MECTO
POXKIIEHUS, aJpec, CEeMEWHOoe, COIMaIbHOE, WMYIIECTBEHHOE TIOJIOKEHHE,
oOpaszoBanue, mpodeccus, a0XoAbl, aApyras uHpopMalusa, HeoOxoaumas
paboToAaTelto B CBS3H C TPYIOBBIMU OTHOIICHUSIMU;
00paboTKka TEpPCOHANBHBIX JaHHBIX — cOOp, CHCTeMaTh3alus, HaKOILICHHUE,
XpaHEHUe,  YTOYHEHUE (o6HOBNEHME, U3MEHEHHE), UCIIOJIb30BaHUE,
pacripocTpaHeHue (B TOM 4YHCJE Tepefada), oOe3IMuuBaHue, OJIOKHPOBAHUE,
YHUYTOXEHUE TIEPCOHATBHBIX JaHHBIX paboTHUKOB IOV
KOH(UIEHIIUAIBHOCTh MEPCOHATBHBIX JAHHBIX — 00s13aTE€IbHOE JJIsI COOTIOICHUS
HA3HAYCHHBIM OTBETCTBEHHBIM JIUIIOM, TMOJYYUBIIUM JIOCTYN K MEPCOHAIBLHBIM
JaHHBIM PaOOTHUKOB, TpeOOBaHWE HE JOMYyCKAaTh WX pacmpocTpaHeHus 0e3
cornacusi pabOTHUKA UM UHOTO 3aKOHHOTO OCHOBAHMUS;



2.2.

2.3.

2.3.1.

pacnpoCTpaHEHHUE MEPCOHAIBHBIX JAaHHBIX — JEHCTBHS, HAIPaBJICHHBIE Ha
nepenayy  MEpPCOHAJIbHBIX  JIAHHBIX pPAaOOTHUKOB  ONPENEIECHHOMY  KpYTry
mun(niepeiaya MepCOHANbHBIX JAHHBIX) WM O3HAKOMJICHHE C IMEPCOHAIbHBIMU
JAHHBIMM HEOTPAaHUYEHHOTO Kpyra JIMl, B TOM 4YHCJIEe OOHapoAOBaHHE
NEPCOHANBHBIX JIaHHBIX PAOOTHUKOB B CpEACTBaAX MaccoBOW uHGboOpMaIui,
pasMelieHne B HMH()OPMAIIMOHHO-TEJICKOMMYHUKALIMOHHBIX ~ CETAX WU
MPEIOCTaBIEHNE JOCTyNa K MEPCOHAIBbHBIM JAHHBIM PaOOTHHKOB KaKHUM-JIHOO
WHBIM CITOCOOOM;

HCIIOJIb30BAaHUE  IEPCOHAIBHBIX  JAHHBIX — JEWCTBUA  (omepamuu) C
NEPCOHAIBHBIMU JTAHHBIMH, COBEPIIAEMBIE JOJKHOCTHBIM JInioM JIOY B memsax
NPUHATHS PEIICHUHA WM COBEPIICHUS WHBIX JIEUCTBUN, TOPOXKIAIOIINX
IOPUANYECKUE TOCIEICTBUSI B OTHOIICHUH PAOOTHUKOB JTUOO HMHBIM 00pa3oM
3aTparuBaroIIUX UX MpaBa v CBOOOIbI HIIM MTpaBa U CBOOOBI IPYTUX JIUIL;
OJIOKUpOBAaHUE TMEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpeKpaileHue coopa,
CUCTEMaTHU3ALINH, HAKOIUJICHUS, UCITOJIb30BaHUS, pacnpocTpaHeHus
MEPCOHAJIBHBIX TAHHBIX PAOOTHUKOB, B TOM YHUCJIE UX NIEPEIayu;

YHUYTOXEHUE TNEPCOHAIBHBIX JAaHHBIX — JCHCTBUA, B pE3yJIbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAaHOBUTb  COJACpPKAHUE  IIEPCOHAIBHBIX  JaHHBIX B
UH(OPMAIITMOHHOW CHUCTEME TMEPCOHANBHBIX JIaHHBIX pA0OTHUKOB WJIH B
pe3yabTaTe KOTOPBIX YHUYTOXKAKOTCA MATEPHUAIbHBIE HOCUTEIU MEPCOHAIBHBIX
JTAHHBIX PAOOTHUKOB;

00€3JINYMBAHUE TIEPCOHAIBHBIX JaHHBIX — JEHCTBUA, B pe3yJbTaTe KOTOPBIX
HEBO3MOXKHO  ONPENEIUTh  MPUHAICKHOCTh  MEPCOHAIBHBIX  JaHHBIX
KOHKPETHOMY pa0OTHHKY;

OOLIEAOCTYIHbIE TEPCOHAIBHBIE JAHHBbIE — TMEPCOHAJIbHBIE JaHHBIE, JTOCTYII
HEOrPAaHWYEHHOI'0 Kpyra JIMI K KOTOPBIM MPEJOCTaBJIEH C corjiacus pabOTHHKa
WIM Ha KOTOpbIE B COOTBETCTBUUM C (enepaabHBIMH 3aKOHAMU  HE
pacrpocTpaHsieTcs TpeOoBaHUE COOIOICHUS KOHPUICHIINATIBHOCTH,
uHdopmarusi — cBeneHus — (CooOIeHus, JaHHbIE) HE3aBUCHUMO OT (POpMBI uX
MPEACTABJICHHUS;

JOKYMEHTUPOBaHHAs HWH(opManus — 3apUKCHUpOBaHHAs Ha MaTepUaIbHOM
HOCUTEJNIE MyTeM JOKYMEHTHPOBaHHA HHPOpManus €  PEKBU3UTAMH,
MO3BOJISIIOIMMHU  ONIPEACIIUTh TAaKyl0 HH(OpMaLMI0, WIM €€ MaTepUalbHbII
HOCHTEIIb.

B coctaB mnepcoHanbHBIX JaHHBIX paboTHUKOB JIOY BXOAST JTOKYMEHTHI,
coJiepkaHue MH(POPMALIMIO O MACIOPTHBIX JaHHBIX, 00pPa30BaHUU, OTHOILIEHUH K
BOMHCKOM O0S3aHHOCTH, CEMEHHOM MOJIOXEHUH, MECTE JKUTEJIbCTBA, COCTOSHUU
3JI0POBBS, a TAKXKE O MPEABLAYIINX MECTaX UX pabOTHI.

Kommuiekc TOKyMEHTOB, COMpPOBOXKIAIOLIUIN Mpouecc OPOPMIICHHUS TPYIOBBIX
oTHoueHu# padotHuka B IOV npu ero npueme, nepeBoie U YBOJIbHEHHH.
Uudopmanus, npencrapiasieMas paOOTHUKOM MPU TMOCTYIUIGHMM Ha paboTy B
JHOYVY, nomxHa UMeTh AOKyMEeHTalbHy0 (opmy. Ilpu 3akioueHuH TpyAOBOTO
JIOrOBOpa B COOTBETCTBUU €O CT. 65 Tpynosoro koaekca Poccuiickoin denepanuu
JIULI0, TIOCTYTAIOIIEe Ha padoTy, MPEABbIBISIET padOTOAATENIO:



IIacTOPT WUJIM MHOW JOKYMEHT, YAOCTOBEPSAIOIINHN JIUYHOCTD;

TPYIAOBYIO KHUXKKY;

CTPAaXOBOE CBUAECTEIBCTBO FOCYJaPCTBEHHOIO IICHCUOHHOIO CTPAXOBAHMS,;
JOKYMEHTBl BOMHCKOI'O ydeTa — JUJIi BOCHHOOOSI3aHHBIX M JIMI[, MOJICKAIUX
BOMHCKOMY YYETY;

JOKYMEHT 00 00pa30BaHNH, O KBATU(UKALUN WU HAIWMYUHU CHEIUATIBbHBIX 3HAHUNA —
[pU MOCTYIUIEHUH Ha padboTy, TpeOYyIOIIYIO CTIeMaIbHbIX 3HAHUIN WIN CIIEHUaTbHON
OJATOTOBKH;

CBHUJIETENLCTBO O nprucBoeHun MHH.

2.3.2. Tlpu odpopmnenun padotauka B JIOY paOOTHUKOM OT/ena KaJpOB 3alOIHIECTCS

yauduimpoBannas ¢opma T-2 «Jluunas kapTouka pabOOTHUKa», B KOTOPOU
OTpaXkaroTCsl CIAEAYIOUINE aHKETHBIE U Onorpaduueckue JaHHbIE paOOTHUKA:
O6mume cBegenuss (PUO paboTHMKaA, JAara pOXKIACHMS, MECTO pOXKICHUS,
rpaX<1aHCTBO, oOpa3zoBaHue, mnpodeccusi, cTax padOThl, CEMEHHOE IOJIOKEHHE,
[ACIIOPTHBIE TAHHBIC);
CBeneHMst 0 BOMHCKOM yYETE;
JlanHbIE O pueMe Ha padoTy.

B ,H&HBHCP'IHICM B JIMYHYIO KapTOYKY BHOCATCA:

CBEJICHUS O MEePEeBOJIaX Ha IPYTYI0 padoTy;

CBeJieHUs1 00 aTTecTalluu;

CBEJICHUS O TOBBIIICHUN KBATH(PUKAIIAN;

CBeZICHHsI O PO eCCHOHATBLHON NIEPETIOATOTOBKE;
CBeJIeHUs 0 Harpagax (MOOLIPEHHX ), TOUYETHBIX 3BAHUSX;
CBeJieHUs1 00 OTIyCKax;

CBEJICHUS O CONUATILHBIX TApPAHTHSIX;

CBEJICHUS O MECTE JKUTEIHCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B otnene kaapos JIOY co3garorcst U XpaHATCS CIICAYIOMIKUE TPYIIIBI JOKYMEHTOB,

coJiepyKallye TJaHHbIe 0 paOOTHHUKAX B €IMHUYHOM HJIM CBOJHOM BHUJIC:

2.3.3.1. JlokyMeHTBbI, colepKallie MepCOHAIbHbIE TaHHbIE PA0OTHUKOB (KOMIUICKTHI

JOKYMEHTOB,  CONPOBOXJAroUIMe  mpouecc  opOpMIICHHS  TPYHOBBIX
OTHOUIEHUH TMpu MNpueMe Ha padoTy, NEpeBOJAE, YBOJIbHEHHH; KOMILIEKT
MarepuaioB 1O AHKETUPOBAHUIO,  TECTUPOBAHMIO; MIPOBEICHUIO
co0eceoBaHUM € KaHAMJATOM Ha JOJDKHOCTb; MOJJIMHHUKM UM KONHUHU
MPUKAa30B MO0 JIMYHOMY COCTaBy; JIMYHbIE Jejla U TPYAOBbIE KHWXKHU
pabOTHHUKOB; JieNa, CoJIep Kalllie OCHOBAHUS K IPUKA3y IO JINYHOMY COCTaBY;
Jiena, COAEepKalllue MaTepuanbl MO aTTecTalud pPaOOTHHUKOB; CIY>KEOHBIX
paccieioBaHuii; CIpaBOYHO-UH(OPMAIIMOHHBIA OaHK JAHHBIX MO MEPCOHATY
(KapTOTEKH, *KypHaJbl); NOJJIMHHUKA U KOMUHU OTYETHBIX, AHATUTHYECKUX U
CIIPaBOYHBIX MaTePHUaJOB, 1epe1aBaeMbIX PYKOBOJACTBY JOY,
PYKOBOJIMTENSIM  CTPYKTYPHBIX  NOJpAa3JElI€HU;  KOINWH  OTYETOB,
HaIlpaBIsiEMbIX B TOCYJAPCTBEHHBIE OpraHbl CTAaTUCTUKH, HAJIOrOBBIE
WHCIIEKIH, BBIILIECTOSIIIME OPTaHbl YIIPABIEHUS U JPYTUE YUPEIKICHNSA).



2.3

3.1
3.1

3.1.

3.2.  JIomKHOCTHBIE HHCTPYKIIUN PAOOTHUKOB, MPUKA3bI, PACTIOPSKCHHS, YKa3aHHS
pykoBojactBa [IOY); NOKyMEHTHl MO IJIAHUPOBAHUIO, Y4YETy, aHaIU3y WU
OTYETHOCTH B 4acTU paboThl ¢ nepcoHanom J[OVY.

3. Coop, 00padoTKa U 3a1MTA NEPCOHATBbHBIX JAHHBIX

. Ilopsinok noaydeHust NepCOHATbHBIX JTAHHBIX

1. Bce nepconanpHbie 1aHHbIe paboTHUKA IOV ciemyeT mojiydaTh y HETO CaMoOro.
Ecnu nepcoHanibHbie JaHHBIE pa0OTHUKA BO3MOXKHO MOIYYUTh TOJIBKO Y TPEThEil
CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEJOMJIEH 00 ATOM 3apaHee, U OT HEro
JNOJDKHO OBITh  MOJYy4eHO MHChMEHHOE coriacue. JIOKHOCTHOE — JIMIIO
pabotomarens MODKHO cooOmuTh padbotHuky JIOY o mensx, mpeamnoiaraeMbix
MCTOYHMKAX W CHoco0ax TMOMydYeHHUs] TEePCOHAIBHBIX JAaHHBIX, a TaKXKEe O
XapakTepe MOJIekKAIIUX TMMOJYYCHUI0 NMEPCOHANIBHBIX JAHHBIX U MOCIEACTBUAX
OTKa3a pabOTHHKA JaTh MMUCHbMEHHOE COTJIaCHE Ha UX MOJydYeHHE.

2. PaGoTtonmarens He HMeEET IpaBa IoJydaTb M 00padaThiBaTh IEPCOHATIBHBIC
nanHele padotHuka JIOY o ero pacoBoil, HaIlMOHAJBLHOW IPHUHAJJICKHOCTH,
MOJIMTUYECKUX B3MVIIAaX, PEIUTHO3HBIX WIH  (PUIOCOPCKUX YOSKICHUSX,
COCTOSIHUM 3J0pOBbS, HMHTUMHOM Ku3HU. B cioydasx, HENOCpPEICTBEHHO
CBSI3aHHBIX C BOMNPOCAaMU TPYAOBBIX OTHOIICHWH, B COOTBETCTBUHU CO CT. 24
Koncturymmuu Poccuiickoit ®enepanuu, pabotojaTesib BIOpaBe MOJIy4aTh H
0o0pabaTbiBaTh JaHHBIE O YaCTHOM >KU3HU pabOTHUKA C €ro MUChMEHHOTO
coryiacus.

O6paboTka yKa3aHHBIX MMEPCOHANIBHBIX JAHHBIX PAOOTHUKOB paboTOAATEIEM BO3MOXKHA
TOJIBKO C UX COrJIacHsl B CIEAYIOLIUX CIIydasiX:

3.1

3.1

MIePCOHAIIbHBIC TAHHBIC SBIITFOTCS OOIIEA0CTYTHBIMH;

NEPCOHANIbHBIC JIAHHBIE OTHOCSTCS K COCTOSIHUIO 3JI0pOBbS pabOTHUKA, M HX

o0paboTka HEOOXOaMMa JUIsl 3alIUThl €T0 KU3HH, 37I0POBbS WM WHBIX KU3HEHHO

BAXXHBIX HWHTEPECOB, JMOO KU3HU, 3/I0POBbSl WM WHBIX JKU3HEHHO Ba)KHBIX

WHTEPECOB JIPYTHX JIMII, U TIOJyICHHUE COTJIachs paOOTHHUKA HEBO3MOXKHO;

Mo TpeOOBAaHUIO YIIOJIHOMOYCHHBIX TOCYIApCTBEHHBIX OPraHOB B CIIyYasX,

MIPEAYCMOTPEHHBIX (eIepPATEHBIM 3aKOHOM.

3. PaGotomarens BmpaBe 00pabaTbiBaTh TMEPCOHANBHBIE JaHHBIE PaOOTHUKOB
TOJIBKO C UX MUCBMEHHOTO COTJIacHsl.

4. TlucekMeHnHoe corjacue pabOTHUKA Ha 00paOOTKY CBOMX MEPCOHATBHBIX JAaHHBIX
JIOJDKHO BKJIFOYATE B ce0s:

damunnio, UM, OTYECTBO, aapec CyOBbEKTa TMEepPCOHAIBHBIX JAHHBIX, HOMEp

OCHOBHOTO JJOKYMEHTA, yJIOCTOBEPSIONIETO €r0 JIMYHOCTh, CBEICHUS O JIaTe BBIIAYU

YKa3aHHOTO JIOKYMEHTa U BBIIABIIIEM €T0 OpPTaHe;

HaumenoBanue (pamuiauio, uMsi, OTYECTBO) M aJpec Omeparopa, MOJIydarollero

corjacue CyObeKTa IMepCOHABHBIX JIAHHBIX;

[{ens 00pabOTKM MEPCOHATBHBIX TAHHBIX;

[lepeyeHr mepCOHANBHBIX JaHHBIX, HAa O0O0paOOTKY KOTOPHIX JAETCS COTJIACHe

cyObeKTa MepCOHATbHBIX IAHHBIX;



[IepedeHpb AelCTBUN ¢ NEPCOHAIBHBIMUA JAHHBIMU, HA COBEPLICHUE KOTOPBIX JaETCs
corjiacue, OOIee OMHCAaHWE HCIOJIb3YEeMbIX OIEPaTOPOM CIIOCOOOB 00pabOTKH
MEPCOHAIBHBIX TaHHBIX;

Cpok, B TeU€HUE KOTOPOTO ACHCTBYET COIIaCHe, a TAKXKE MOPSIIOK €ro OT3bhIBa.

@opMy 3asBJIEHUS O COTJIACUU pabOTHHKA Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX CM. B
[Ipunoxenun 1 x Hacrosmemy [lonoxeHuto.

3.1
1)

2)

3)
4)

3.2
3.2

3.2.

3.2

3.2

3.2

.5. Cornacue paboTHUKA HE TPEOYETCs B CIEIYIOIIUX CIydasiX:

00paboTKa TEPCOHATBHBIX MTaHHBIX OCYIIECTBJISETCS HAa OCHOBAaHUU [pPyIOBOTO

koaekca PO wnm wHOro @enepaibHOTO 3aKOHA, YCTAHABIMBAIOUIETO €€ LElIb,

YCIIOBUS TIOJIYYCHHS TMEPCOHAIBHBIX JTAHHBIX M KPYr CyOBEKTOB, NEPCOHAILHBIC

JAHHBIE KOTOPBIX MOJJIeKAT 00pabOTKe, a TakXKe ONMPEAeISIONIer0 MOJIHOMOYUS

paboToarerns;

0o0paboTKka TIEpPCOHAIBHBIX JAHHBIX OCYIIECTBISIETCA B IENSIX HCIOJHEHUS

TPYJOBOTO JIOTOBOPA;

00paboTKa MePCOHATIBHBIX JAHHBIX OCYIIECTBIIACTCS JJI CTATUCTUYECKUX WM WHBIX

Hay4YHBIX I€Jied MOpHU YCIOBUU O0053aTEIBHOTO OOE3IMYMBAHUS TEPCOHATBHBIX

JAHHBIX;

00paboTKa MEepCOHATBHBIX JaHHBIX HEOOXOIMMa ISl 3alUThI KU3HU, 3J0POBbs WU

WHBIX JKMU3HEHHO BAXKHBIX MHTEPECOB PAOOTHMKA, €CIM MOJYYEHUE €ro COTJIacHs

HEBO3MOXHO.

. Ilopsamok 00pabOTKH, Mepeau U XpaHEHHs IEPCOHATbHBIX JaHHBIX.

1. Pabotauk JIOY mpenocraBisieT paOOTHHKY OTJAeNa KaJIpoB OpraHu3aliuu
J0CTOBEpHBIE cBeleHus o cebe. PabotHuk otaena kaapoB JOVY mnposepsier
JIOCTOBEPHOCTh CBEJICHUM, CBEpsisi JaHHBIC, MPEIOCTaBICHHbIE PAOOTHUKOM, C
UMEIOIIUMHUCS Y paOOTHUKA TOKYMEHTaMHU.

2. B cootBerctBuU co cT. 86, 1. 14 TK P® B 1nensax obecrnieueHus: mpaB U cBOOOT
yeloBeka W rpakiaanuHa 3aBeayromui  JIOY  (PabGortomarenmb) u  ero
IPEICTaBUTENIM TP OO0pabOTKEe MEePCOHANBHBIX JAHHBIX PAOOTHUKA JOJKHBI
co0JIroAaTh CleAyroIue 001IHe TpeOOBaAHUS:

2.1. O0paboTka MEPCOHATBHBIX JAaHHBIX MOYKET OCYIIECTBISATHCS MCKITIOYUTEIIHHO
B IIEJISIX 00ECTICUeHUST COOTIO/ICHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJICHCTBUSI pPaOOTHHUKaM B TPYJAOYCTPONCTBE, OOyUYCHUH U
MPOJIBJKEHUH M0 CiIyXOe, sl oOecrneyeHus: JUYHOW Oe30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJUYECTBA M KAayeCTBa BBIMOJHIAEMON pabOThl U
oOecrieueHns COXpPaHHOCTH UMYIIECTBA.

2.2. llpu ompeneneHuu o0bemMa U COAEpXKaHUS 00pabATHIBAEMBIX MEPCOHATBHBIX
naHHeix  PabGotomarens  JOmKEeH — pyKoBOACTBOBaThesa — KoHcTHTylmen
Poccuiickon ®@enepauuun, TpynoBeiM kojuekcoMm Poccuiickon ®enepanuu u
WHBIMU (efiepabHBIMU 3aKOHAMH.

2.3. llpu TpuHATHU  peUIeHWH, 3aTPArvBaIOIIMX HWHTEPECHl  pabOTHHKA,
PabGoTonmarens He WMeeT TpaBa OCHOBBIBATHCS Ha TMEPCOHATBHBIX JAHHBIX
paboTHUKa, MOJTYYEHHBIX HCKJTFOYUTETHLHO B pe3yibTare ux
ABTOMATU3UPOBAHHONW 00PaOOTKHU MJIU JIEKTPOHHOTO TOTYUYEHUS.



3.2.2.4. 3ammTa TEpPCOHAJbHBIX JAHHBIX paOOTHHKA OT HEMPaBOMEPHOTIO HX

HCIIOJIB30BAHUA WJIN YTPAThI obecrnieunBaeTcs Pa6OTO,Z[aTCJ'ICM 3a CYET €ro
CpPCIACTB B IIOPAAKE, YCTAHOBJICHHOM q)ellepaHI)HBIM 3aKOHOM.

3.2.2.5. PaboTHHUKHK W WX MPEICTaBUTEIN JOJDKHBI OBITh O3HAKOMIICHBI O] PACTIUCKY

¢ nokymentamu JIOY, ycTaHaBIMBAWOIIMMU  TOPSJIOK  00pabOTKH
NIEPCOHAJILHBIX JJAHHBIX PAOOTHUKOB, a TaK)Ke 00 MX IpaBax M 00S3aHHOCTSX B
3TOI 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx oTKa3 pabOTHHKA OT CBOMX IpaB Ha COXpAaHEHHUE U 3aIUTY

4.1.

4.1.1.

4.1.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

4.1.7.

4.2,

TaWHEI HEAEHCTBUTEICH.

4. Tlepeaaya u XpaHeHHe MEPCOHAIBHBIX JAHHBIX
[Ipy mnepenaye nNEpPCOHANBHBIX JaHHBIX paboTka Paboroparens TOJKEH
coOI01aTh CleayIonure TpeOOBaHMUS.
[lepconanbHble JlaHHbIE paOOTHHKA HE TIEpPEeNaloTCsl TpPeThed CTOpoHe 0e3
NUCBbMEHHOIO COTJlacusi pabOTHHKA, 3a MCKIIOUYEHHUEM CiIydaeB, KOrjJa 3TO
HEOOXOAMMO B LEJSIX IPEIyNpPEekKICHUS YTPo3bl )KU3HU U 310POBbIO paOOTHUKA, a
TaKXKe B CIIy4asix, yCTAHOBJIEHHBIX (peIepaIbHbIM 3aKOHOM.
He coob1mate nepcoHaibHbIe JaHHbIE pa0OOTHUKA B KOMMEPYECKUX LIEsX 0e3 ero
OUCbMEHHOTrO cornacus. OOpaboTka NEpCOHANbHBIX JaHHBIX PAOOTHUKOB B
LEJIAX MPOABMXKEHUS TOBapoOB, padOT, YCIYr HAa PBIHKE IyTEM OCYILECTBICHUS
MPSIMBIX KOHTAKTOB C TIOTEHIIHAIBHBIM MOTPEOUTENEM C TIOMOIIBIO CPEACTB CBSI3U
JOITYCKAETCs TOJBKO C €r0 MPEeIBApUTEILHOrO COTIACHS.
[IpenynpeauTs TuIl, MOTYYHBIINX TIEPCOHAIBHBIC TaHHBIE pA0OOTHUKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITH HCIOJB30BAHBI JHUIIb B IENSAX, AN KOTOPBIX OHHU
COOOIIIeHBI, M TPEOOBATh OT TUX JHI] MOATBEPKACHUS TOTO, YTO 3TO MPABHIIO
cobmoaeHo. Jluna, moayduBIIMe NEPCOHAIBHBIE JAaHHbIE PAOOTHHKA, OOS3aHBI
coOMI0/IaTh peXUM CeKpeTHOCTH (KoHpuaeHmambHoct). Jannoe Ilomoxxenue
HE pachpoCTpaHseTcsi Ha OOMEH IEpCOHAJbHBIMU JAHHBIMH pPaOOTHUKOB B
HOpsAKE, YCTAHOBIEHHOM (he/iepabHbIMU 3aKOHAMHU.
OcyuiecTBiATh IepeAady NEepCOHANbHBIX JaHHBIX pPaOOTHUKOB B Ipenesax
OpraHM3allM B COOTBETCTBUU C HacTosAUM [lonoxxenuem.
Pa3pemars A0CTyN K MEPCOHANBHBIM JAAHHBIM PAOOTHUKOB TOJIBKO CIIELIUATIBHO
YIOJHOMOYCHHBIM JIMIIaM, TP 3TOM YKa3aHHbBIE JIUIA JOJKHBI WMETh IPaBO
MOJIy4aTh TOJIBKO T€ MEPCOHANbHBIE JaHHBIE pa0OTHHKA, KOTOPHIE HEOOXOIMMBI
TS BBITIOJTHEHHS] KOHKPETHOW (PYHKIINU.
He 3ampammBath wuHGOpMANMIO O COCTOSIHMM 370pOBBS pabOTHHKA, 3a
WCKITIOYCHHEM TEX CBEICHHM, KOTOPbIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTH
BBINIOJIHEHUS PAOOTHUKOM TPYAOBOM (DYHKIIMH.
[lepenaBath mepcoHa bHBIC JaHHBIE PAOOTHUKA MPEACTABUTENSIM PAOOTHHKOB B
MOpsAJIKE, YCTaHOBICHHOM TpynoBbiM koaekcom Poccuiickon dPenepauuu, u
OTpaHUYMBATh 3Ty HWHPOPMAIHMIO TOJBKO TEMHU TEPCOHATBHBIMA JAHHBIMU
pabOTHMKA, KOTOpble  HEOOXOAWMBI  JUIsl  BBIMIOJHEHUS  YKa3aHHBIMU
MPEACTABUTENSIMU MX (DYHKITHIA.
XpaHeHHe U UCTI0JIb30BAaHUE MEPCOHATBHBIX TaHHBIX PAOOTHUKOB.



4.2.1. llepcoHanbHble JaHHBIE PAaOOTHUKOB OOPaOaTHIBAIOTCS W XPAHATCA B OTIENE
KaJpoB.

4.2.2. llepcoHanbHple JaHHbIE PAOOTHMKOB MOTYT OBITH IOJYYEHBI, MPOXOJUTH
JabHEHIITYI0 00pabOTKy M TepelaBaThcs HA XpaHCHHE KaKk Ha OyMaXKHBIX
HOCUTEJISIX, TaK M B JJICKTPOHHOM BHUJE — JIOKAJLHOW KOMIIBIOTEPHON CETH W
KOMITbIOTepHOM miporpammie «1C: 3apraTta u Kaapb».

4.3. Tlpu mosydeHHWH TIEPCOHAIBHBIX NAaHHBIX HE OT PaOOTHHKA (32 MCKIIOYCHHEM
CJIy4aeB, €CIU MEPCOHANbHbBIE JaHHbIE OBUIM MPEJOCTaBIEHBI pabOTONATENIO HA
OCHOBaHUU (eepaTbHOrO 3aKOHA WA €CJIH MEPCOHATbHBIC JAHHBIC SIBISIFOTCS
0OIIeIOCTYTHBIMH) pabOTOAATENh 10 Hadanda 0OpaOOTKHU TaKWX MEPCOHATBHBIX
JTAHHBIX 00s13aH PEIOCTABUTh PAOOTHUKY CISAYIONIYI0 HH(DOPMAITHIO:

— HaumenoBanue (pamunms, wuMs, OTYECTBO) M agpec omeparopa WIA €ro

NIPEICTABUTEIIS;

— Ienms 06pabOTKHM MEPCOHATBHBIX TAHHBIX U €€ TPAaBOBOC OCHOBAHHUE;

— Ilpeanonaraemsele 1MoJib30BaTEIN EPCOHATBHBIX TaHHBIX;

— VYcranoBneHHele ~ HacTosimuM — DenepanbHBIM — 3aKOHOM — MpaBa  CyOBeKTa

MEPCOHANBHBIX JTAaHHBIX.

5. JlocTyn K nepcoHAJbHBIM JAHHBIM Pa0OTHUKOB

5.1. IIpaBo gocTymna K nepcoHaIbHbIM JaHHBIM PaOOTHUKOB UMEIOT:

— 3aseayromuii JI0Y;

— CoTpyIHUKH OTAENa KAJAPOB;

— CoTpyaHuKu OyXrajiTepuu;

5.2. Pabotnuk JIOY umeer npa,o:

5.2.1. ITomyyaTh AOCTYNl K CBOMM IEPCOHAJIBHBIM JIaHHBIM U O3HAKOMJIEHHE C HHUMH,
BKJIIOYasi TMpaBO Ha O€3BO3ME3HOE TIOJNyYeHHE KOMUW JIF000M  3amucw,
coJieprKalleil nepcoHaibHbIE JaHHbIE pAaOOTHUKA.

5.2.2. TpeboBath oT PabGoTonmarenss yTOYHEHHs, HWCKIIOUECHUS WIM HUCIPaBICHUS
HETIOJHBIX, HEBEPHBIX, YCTapEBILINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX
WIH HE SBISIIONIMXCS HeoOXoauMmbiMu st PaGoTomarenss mepcOHaNbHBIX
TaHHBIX.

5.2.3. [lomyuats ot PaGoromarens:

— CBEIEHHUS O JHIAX, KOTOpble HMEIOT JOCTYNl K TEPCOHATBHBIM JaHHBIM WU

KOTOPBIM MOKET OBITh MPEJOCTABIECH TaKOW JOCTYTI;

— r1epedeHb 00pabaThIBa€MbIX MEPCOHATIBHBIX JAHHBIX U UICTOYHHUK MX MOJyYEHUS;

— CpOKHM 00pabOTKH NMEPCOHAIBHBIX JIaHHBIX, B TOM YHCJIE CPOKU X XpaHEHUS;

— CBEIIEHHUS O TOM, Kakuhe IOPUAWYECKUE TOCIEICTBUS Al CyObEeKTa MepPCOHATbHBIX

JAHHBIX MOKET MOBJIEYb 32 CO00M 00paboTKa ero NepCcoHaIbHbIX JaHHBIX.

5.2.4. TpeboBath wu3BemieHus PaboromaTtenemM BceX JMIl, KOTOPBHIM paHee ObLIN
COOOILIEHBl HEBEPHbIC WJIM HEMOJHbIE IEpPCOHANBHBIE JaHHbIE, 000 BCeX
MPOU3BEICHHBIX B HUX UCKIIOYCHUSX, UCTIPABICHUSIX UM JOTIOJHEHHUSX.

5.2.5. O6xanoBatb B YINOJHOMOYEHHBI OpraH MO 3allUTe TMpaB CyObEKTOB
MEPCOHANBHBIX JaHHBIX WM B CyJIeOHOM MOpSJIKE HEMpaBOMEpPHBIE NEHCTBUS



5.3.

5.4.

6.1.

6.2.

nnn Oe3aeiictBus PaboTomarenss mpu 0OpabOTKe W 3alUTe €ro MEPCOHATBHBIX
JAHHBIX.

KomupoBaTs 1 JenaTh BBITUCKH IIEPCOHANTBHBIX JaHHBIX PAaOOTHHKA pa3peIiacTcs
UCKITIOUNTEIBHO B CITY)KEOHBIX IEISIX C MUCHMEHHOI'O pa3pelleHUs HadalbHUKA
oTJies1a KaJapoB.

[lepenada mHpOpMAIUK TPEThEH CTOPOHE BO3MOJXKHA TOJIBKO NMPH MHCHMEHHOM
corjacuu pabOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HApylIeHHE HOPM, PeryJIMpy0IINX 00padoTKy H
3alIUTy NEePCOHAIBHBIX JaHHBIX
Pa6otnuku JIOY, BUHOBHBIE B HApYIIEHUU HOPM, PETYIUPYIOMIUX MOTYYCHHE,
0o0pabOTKy M  3allUTy [EPCOHANbHBIX  JaHHBIX  paOOTHHKA, HECYT
TUCUUIUITMHAPHYIO, aIMUHUCTPATUBHYIO, T'PAXAAHCKO-TIPABOBYIO WJIA YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMH.
3apenytomumii JIOY 3a HapylieHrne HOpM, PEryIUPYIOIINX MOJTydYeHue, 00paboTKy
U 3alIUTy I[EePCOHAIBHBIX JaHHBIX paOOTHUKA, HECET aJMUHHCTPATHUBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Koxmekca 00 agMUHHUCTPATUBHBIX
npaBoHapymeHusx Poccuiickoit ®denepanuu, a Takxke BO3MELIAET PaOOTHUKY
yuepO, NPUYMHEHHBIH HEMpPAaBOMEPHBIM  MCIIOJIB30BaHMEM HH(OpMaLUH,
coJieprKalleil nepcoHaibHbIE JaHHbIE pAOOTHUKA.






